
[image: image3.png]2 Document1

Microsoft Word,

Ble et

Vew Insert Fomet Toos Table Window telp Type a aueston for help ) X
DEEHL28 RY B2RY -« AHORN B oo -3

41 Nomal - Tmeshewkonan <12 + B I U [E|= == i=- HO-2-A-,

] . . . . . =] ¢ # Newbocument v x

Open a document
Lisa.doc
Notes APA Bibiographic Style(1],
Al about me instructons.doc
Al about me instructons.doc

More dacuments,

New

[ BlrkDocument

lark Web Page

4 Blank E-mail Message
Newfrom existing document

@) Choose document
Newfrom template

General Templtes

(31 Templates on my Web Stes,

8] Templtes on icrosofe, com

5 A8 Network lce

) Marosoft word Heb
1¥] Show at startup

Draw~ [y Autoshapes~ N W (1O

2 o-L-A-=

Page 1 Sec i

1j1

REC_TRK EXT OWR




[image: image2.jpg]



Pull Down Menu:


Click on “Format”.


Click on “Paragraph”.


In the dialog box, in the spacing section, click on the drop-down arrow under Line Spacing.


Click on “double”.


Click on “OK”.





Toolbar


Click on the drop-down arrow next to the “Line Space” button located on the Formatting Toolbar.


Click on “2” for double.	








Set for double spacing�
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