Survey Chart

Excel

Using Excel, make a chart that shows a class survey you took.  Some possible ideas:  (or use your own)

· Eye color

· Favorite weather

· Coke or Pepsi

· People in a family

· Type of pets

1. Open Excel.

2. Highlight Cells A1:D1

3. Click the Button that says Merge and Center on the Formatting Toolbar.

4. Type in a title for your chart then press enter (you can change the font and color later)

5. In Cells A2-? Type in the headings.
6.  As quietly as possible survey the class.
7. In Cells A3-? Type in the data results from the class.
8. Highlight cells A1:?3 (The first cell won’t be highlighted)

9. Click on the Chart Wizard (the button is found on the Standard Toolbar)

10. Choose any column chart type and choose 1st choice in the sub-type. (Notice you can press and hold the button at the bottom to view the chart)

11. Click on Next

12. Click on Next

13. For Chart Title type:  A title
14. For X axis type: what you surveyed (pets, computers, etc.)

15. For Y axis type: Student Choice
16. Click on the Legend Tab.  Take the check mark off “show legend”.

17. Click on Data Labels Tab.  Put a check mark in front of “value”.
18. Click on Next

19. Click on Finish

20. Right Click on different parts of the chart to change the color and the font. Don’t add a background color.

21. Add your name in Word Art and place on the chart.

22. Click on the chart and Print Preview

23. Print only the chart

