Layer pictures (text wrap)
1. Right Click

· Insert or paste a picture in Word.

· Right click on the picture, click on “Format Picture”.

· In the dialog box, click on the Layout tab .

· Choose either “tight” (to place words around the picture), “in front of”  (to place words behind the picture), or “behind” (to place word in top of the picture.

2. Toolbar button - Picture

· Insert or paste a picture in Word.

· Click on the “Text Wrapping” button on the Picture Toolbar.  

· Then see last step above.

3. Toolbar button – Drawing

· Insert or paste a picture in Word.

· Click on the “Text Wrapping” button under the “Draw” button located on the Drawing Toolbar.  

· Then see last step from above.

