Insert Section Breaks

(Used in order to put a different border, margins, columns, etc)

Next Page - 
1. Pull Down Menu

· Double click to place your curser at the bottom of the page

· Click on “Insert” choose “Break”

· In the dialog box, choose “Next Page” Under the “Section Break Types”

· Click OK

Same Page –

1. Pull Down Menu

· Double click to place your curser at the bottom of the page

· Click on “Insert” choose “Break”

· In the dialog box, choose “Continuous” Under the “Section Break Types”

· Click OK
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