Bingo Instructions

1. Open Word.

2. Press Enter three times (Word Art will go here later).

3. Add a Table with 5 columns and 5 rows. (Table—Insert—Table—5 and 5)

4. You need to make the cells bigger by clicking in cell 1 and pressing enter 7 times.  Do this for all 5 rows. The entire table should take up almost the whole page.  Using the Table and Borders toolbar, change the background color and the line color and the thickness and style of the line.
5. You will insert pictures from Internet into each of the cells.  Don’t forget to leave the 3rd column-3rd row open for a free spot.  Each Row will have it’s own theme.  For example:  Row 1 can be all pictures of different animals.  Row 2 can be pictures of different foods.  Row 3 can be pictures of your favorite movies. Etc.

6. To add pictures you must follow all of these steps.  When you first bring in the picture, your table will mess up.  But after the following steps, the table will fix itself.

· Minimize Word

· Open Internet

· Use a search engine to find pictures

· Right Click on the picture and select Copy
· Click in the cell where you want the picture

· Right Click and select Paste
· Click on the picture
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 and select In Front of Text.

· Resize the picture to fit into the cell.

7. You will have 5 different themes when you get done.

8. Add Word Art to the Top of the page that says BINGO and add Word Art to column 3 – row 3 that says FREE.

9. Need 5 text explaining what each column theme is.

10. Be sure your pictures fit nicely in the cells.

11. Do a Print Preview before you print to be sure it all fits onto one page.

12. BE CREATIVE!!

