Change margin settings 
1. Pull Down Menu

· Click on “File”.

· Click on “Page Setup”.

· In the dialog box, under the margins tab, and in the margins section, highlight the numbers beside the Top and make your change.  Do the same for the Bottom, Left and Right .

· Click “OK”.


[image: image2.png]2 Document1

osoft Word

DeEsn &RV

- Times New Rom]

Type 2 uestion far help 7| x
Page Setup @
margns | paper | Lavaut | F-2-A-.
Mergins New Document v x
Tow B I | Open a document
P we [T = SCHEDLLE CHANGE doc
- = 7-8 semester 1 wesk 7.doc
quer: [0 = cuter postion: [lsft -]
7-8 semester 1 wesk 6.doc
oristation Buletin #6.doc
G More documents.
A’ New
portrat Landecape D sk Document
Rz Blank web Page
Wkl pages: fiormet 4 Blank E-ml essage
New from existing document

Preview
Apply o

) Choose documen

New from template

[Whle document

General Templtes
(31 Templates on my Web Stes,
8] Templtes on icrosofe, com

4 add Retwork lsce.
@) Hirosoft word Help

9] Show at startup

Draw [y | Autoshapes~ N N (1 O B 4l 2
11

Page 1 Sec i A1 1 Gt





[image: image1]